This application will assist our clientele in converting over their Taxpayer Entity information
(CDS info only) from the following packages:Dbakiee OrrTax, andRPoSReiess,and is currently
only available for download from the Support area d www.petzent.com.

The customer is required to print their returns using the cutePDF print driver installed by our
Installation program, in order for us to pull the data properly. Any returns printed to PDF using
a different PDF driver may not be converted propeyl.

Note: ProSeries 2006 customers are not required to use the cutePDF driver (and
it is not installed) as they have a built in "Creat e PDF File" menu option that does
not encrypt the PDF file. Most other competitor packages use 3rd party PDF tools,
but encrypt the files or store them as images, which blocks us from pulling the
data.

CrossLink 2007 Daiia Comversion Download amd nstzilkztion
Follow these steps to download the CrossLink 2007 Data Converter:
Direct the User to www.petzent.com

Click on the DOWNLOADS tab,

Click on the CrossLink Downloadslink under the Product Downloads area on the left.

In the Other Downloads area, click on the_CrossLink 2007 Data Converterlink or the
purple Button next to it.

The File Download window will open as shown below:
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The CrossLinkDataConverter.exe will begin downloadg as shown below. This may
take a bit depending on their Internet connection.
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When the download is complete the WinZip Self Extrator window will open as shown
below.
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Leave the default folder as C:\CrossLinkConverter and click on Unzip.

Note: If they need to install to a Server, click on the Browse button, find the
location and Unzip to that drive as \CrossLinkConverter folder.

A window will open stating one file successfully urzipped click OK
Click on the Close button in the WinZip window.

The Download of the CrossLink 2007 Data Converter $ now complete and the
CrossLink 2007 Data Converter program now needs tobe installed. Please refer to
the following instructions on the Installation of t he CrossLink 2007 Data Converter.



CrossLink 2007 Datia Comversion Instzalizitiomn

Follow these steps to install the CrossLink 2007 Data Converter:
Browse out and locate the CrossLinkConverter folder on tieir computer.
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Double-click on the CrossLimkDataComyenten. EXIEE to start the installatioo and open
the InstallShield Wizard.

Croszzlink Data Converter - InstallShield Wizard m
§I: ROSSLINK

Enhanced
Features. Welcome to the InstallS hield Wizard for Crosslink Data Converter

The InstallShield® \Wwizard will install Crozslink ['ata Converter on your computer. To continue,
click Mext.

Click Next.



Click Install.
Crozslink Data Conwverter - InstallShield Wizard m
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Ready to Install the Program
The wizard iz ready to begin installation.
Click Install to begin the installation.
Click Cancel to exit the wizard.
Fast.
Accurate.
Reliable.
Profitable.

The InstallShield will begin the installation and open the following window when
completed.

Crozslink Data Conwverter - InstallShield Wizard m
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Setup wil install additional programs necessary for proper converter operation.

Select the program(s) from which they will be conveting their data and click on
Install.



A WinZip Self-Extractor window will open the convéer.exe file, click on Setup.

The WinZip file will extract and open a CutePDF Wgr window.

Click on @K and another prompt will open.

CutePDF Writer Setup ﬂ

Welcome to the CutePDF YWriter Setup program. This program will install CutePDE YWWriter on your complter.

Do you wizh to continue?

ez Mo i

Click on Yes to open the License Agreement window.

Software Licenze Agreement m
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[CLteFDIF “Wiiter Copyright € 2006 by Acro Software, Inc. Al rights resenved. -
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Scope of License
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charge.
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al aive exact copies of The Software perzonally to anvone;
b] diztribute exact copies of The Software, if done exclusively through electronic ;!

Do you accept all the terms of the preceding License Agreement’? IF vou choose Mo, Setup
will cloze. To inzstall CutePDF 'WWiiter, vou must accept thiz agreement,
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Click on Yes.



The CutePDF Writer software will install.

Click on @K after the installation is complete.
Close the CutePDF ReadMelocument that opens, it is not needed.

The InstallShield Wizard window will open to complée the installation.

Click on Finish to complete the CrossLink Data Converter ingallation process.

An Icon will be placed on the Desktop titled ‘CrossLink Data Converter’. Refer to the following
instructions on Data Conversion and Import into CressLink 2007.



This documentation will provide the user with the information necessary to convert their
customer data from their previous software packageto CrossLink 2007 (Tax Year 2006). In
order for taxpayer information to be properly conveted, the tax returns must be printed using
the cutePDF print driver (except ProSeries) and caotain specific forms.

The following minimum forms are required to be attached to the PDF in order to successfully
convert the Taxpayer entity information.

Drake
Federal 1040 (Page 1 and Page 2); and

Diagnostic Summary.

ProSeries
Federal Information Worksheet

OrrTax({mediiesy)
Federal Personal Information Worksheet (Page 1 and?age 2); and

Dependents/NonDependents Worksheet (All pages).

In order to convert tax data from another software program, the tax return data needs to be
printed to a PDF file. The cutePDF Writer print dver is now installed on the User’s machine,
unless you specified ProSeries as the only packagebeing converted, and will allow the user to
select the CutePDF Writer as the “printer” when printing Tax Returns. The PDF files of the tax
return can then be Converted, and then Imported inb CrossLink 2007

Create PDFs of the tax returns in the other softwae program

Each tax return in the other Tax Prep Software thathe User wants to convert and import into
CrossLink 2007 will need to be printed to the CutePDF Writer printer in the other program.

Follow these steps to create PDF'’s for conversion:
Open the Tax Prep program and open a tax return.
Print the tax return.

Note: When using the 'Create PDF File' option in PoSeries, it will prompt the
User with three options: Filing Copy / Client Copy/ Preparer Copy. It is
recommended to select only one of the options, not 'All".

When printing the tax return, you will be promptedto select a printer. The cutePDF
Writer will appear as an available printer in the list of printers.



Select CutePDF Writer and print the tax return.

They will be prompted where to save the print job b as shown below.

This location is the directory selected for the PDFDirectory when converting taxpayer
data. Select the Folder and File Name of the PDF

Click Save.
Continue in this fashion until all Tax Returns are printed to a PDF.

The PDFs can now be converted and then imported irt CrossLink. See the following
instructions on Converting the PDFs into Import Fiés below



Converting PDFs tio limmgpantt Filke

Once all tax returns have been successfully printedto PDF format, they can be converted into
an Import file to Import into CrossLink 2007.

Follow these steps to Convert the PDFs into an Impat File.

Double-Click on the CrossLink Data Converter icon o the Desktop.

Select the Software Package name from the drop down list.

Browse out and select the PDF Directory where the PDFs were saved to when pring
from the other software package.

Browse out and select the Output Directory where the conversion data will besaved
to and then imported from.

Once all of the appropriate information has been entered, click the Convert button.

A progress bar will show the progress of convertingthe taxpayer data. Upon
successful completion of data extraction, you will receive the following message.

Click @K to exit the CrossLink Data Converter.

The PDF and tax return information from the other ®ftware program has now been converted
into a CrossLink Import file and will need to be Imported into CrossLink 2007 to finish the
Data Conversion process.



Importing Taxpayer Information into CrossLink2R0J7
After the Data Converter has processed all tax retuns, the data must be imported into

CrossLink 2007.

Follow these steps to import the conversion data into CrossLink 2007
Start CrossLink 2007 (Tax Year 2006).
Click on the Utility Menu.
Click on Import Returns.

The following Import Tax Returns window displays rquesting basic information. The
filename generated by the Data Converter has the fie extension “*.IRS”. The Import
Location should be populated with the directory entered in the Output Directory
specified with converting the data.

Once the Import Location has been entered, click@lkbutton to begin Importing the
return(s).

All returns imported will show within the List of returns with a status of Proforma.

All taxpayer information that has been successfullyconverted from the old tax software
package is available for modification and transfer to the newest version of CrossLink via the
Year-to-Year transfer. In order to accomplish thistask, please refer to your current version of
the CrossLink Manual.



